CAA Steering Committee
Action Items

June 5, 2012

Held Over from May 15 items:

1. Andy, Heather, Heidi, Janet, Morgen, Scott, and Stephanie will review the Resources page on the CAA Wordpress site and provide feedback and suggestions on the Resources – DRAFT document on GoogleDocs (Drafts folder)
2. Morgen and Andy will send a Certificate of thanks to Michael Arbagi thanking him for his service to CAA 

3. Andy will notify Benn Joseph that he must pay dues in order to participate in a CAA subcommittee 
4. Janet and Andy will meet with Chase Bank to change the bank account name to Chicago Area Archivists, receive a new credit/debit card for the account, and name themselves as co-signers; they will notify Morgen when this is complete 

5. Janet will create a Paypal Payments Standard Account after the Chase bank account name has been changed

6. Janet will pass on any paper copies of minutes or other CAA documents to Andy for the CAA archives

New items:

7. Morgen will draft an announcement updating members on recent Steering Committee activities (including the donation to MAC’s $40 for 40 Campaign; CAA’s incorporation; Heather’s resignation, subsequent Steering committee vacancy, and call for statements of interest from CAA members; and the intention to review the bylaws starting in August for CAA Members review in advance of the Members Meeting in March 2013)

8. Morgen will notify Malachy McCarthy that Steering will review bylaws starting in August and submit proposed revision options to CAA Members in advance of the March 2013 Members Meeting

9. Stephanie will create a GoogleDoc for compilation of info relevant to a Steering Committee Manual modeled after the Subcommittee Manual

10. Stephanie will review granting Steering admin access to Wild Apricot site; migrate additional data from Wordpress site; merge Home and About pages; complete Member Directory; review potential of linking to Wordpress blog

